Safeguarding Policy

1. Policy Statement

Quarter Note Limited is committed to safeguarding and promoting the welfare of children,
young people, and vulnerable adults. We believe that everyone has the right to be safe from
harm, abuse, neglect, and exploitation.

This policy applies to all staff, volunteers, trustees, contractors, and anyone working on
behalf of Quarter Note Limited.

2. Legal Framework (Isle of Man)

Quarter Note Limited’s safeguarding policy is based upon, and complies with, the
safeguarding legal framework in the Isle of Man, including:

Safeguarding Act 2018 (Isle of Man) — establishes the Isle of Man Safeguarding
Board, and sets out its statutory objectives, functions, and duty to promote,
co-ordinate, and review safeguarding and protection of children and vulnerable
adults.

Safeguarding Board Regulations 2019 — supplement the Safeguarding Act 2018,
providing detailed guidance and establishing how the Act will be implemented in
practice (“Safeguarding Together” guidance).

Children and Young Persons Act 2001 — underpins child protection in the Isle of
Man.

Data Protection Act 2018 (Isle of Man) and the Isle of Man’s adoption of GDPR —
requirements around handling personal data, including safeguarding records,
confidentiality, and sharing information.

Safeguarding Vulnerable Groups Act 2006 (Isle of Man) Order 2025 — extends
provisions related to barring individuals from working with vulnerable groups.

Other relevant Acts and guidance — including the Regulation of Care Act, Equality
Act 2017, and Manx Care Act 2021.

3. Definitions

Safeguarding: Protecting children and vulnerable adults from maltreatment;
preventing harm to health or development; ensuring safe and effective care; and
enabling the best life outcomes.

Abuse may include: physical abuse, emotional abuse, sexual abuse, neglect,
exploitation, bullying, online abuse, discrimination, and radicalisation.

4. Roles and Responsibilities

Designated Safeguarding Lead (DSL): Sally-Anne Wilson, Director

Deputy DSL(s): Edward Wilson, Director

All Staff and Volunteers: Must read, understand, and follow this policy; report
concerns promptly.

Directors/Board: Have ultimate responsibility for ensuring safeguarding
arrangements are in place.




5. Recognising and Responding to Concerns

All staff and volunteers must:

Recognise signs of abuse, neglect, or harm.

Respond calmly and appropriately to disclosures.

Record the concern in writing using the safeguarding concern form.
Report immediately to the DSL (or Deputy DSL if unavailable).
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If a child or adult is in immediate danger, call 999 (or local emergency number) and inform
the DSL as soon as possible.

6. Safer Recruitment

Quarter Note Limited follows safer recruitment practices to ensure staff and volunteers are
suitable to work with children and vulnerable adults, including:

Application forms and interviews.
Reference checks.

Enhanced DBS checks.
Induction and probation periods.

7. Training and Awareness

e DSLs will receive safeguarding training at least every two years.

e All staff and volunteers are personally responsible for familiarising themselves with
the Isle of Man’s safeguarding legal and regulatory framework, including the
Safeguarding Act 2018, Safeguarding Board Regulations 2019, and related statutory
guidance.

e Staff and volunteers must keep up to date with changes to safeguarding law and
practice relevant to their role.

8. Confidentiality and Record-Keeping

e Concerns will be recorded promptly and accurately using a Concern Form
e Records will be stored securely and shared only on a need-to-know basis, in line with
data protection legislation (e.g., Isle of Man Data Protection Act 2018).

9. Code of Conduct

Staff and volunteers must:

e Maintain professional boundaries.
e Use appropriate language and behaviour at all times.
e Never promise confidentiality if a safeguarding concern is disclosed.

10. Monitoring and Review

This policy will be reviewed annually (or sooner if required by legislation or best practice) by
Designated Safeguarding Lead and Deputy DSL.



11. Key Contacts

DSL: Sally-Anne Wilson, sally_wilson3@yahoo.co.uk, 07624338547
Deputy DSL(s): Edward Wilson, eddiewilson5@hotmail.com, 07816323162

Isle of Man Safeguarding Board: safequardingboard.co@gov.im, 01624687365
Police (non-emergency): 01624 631212
Emergency services: 999

Approval and Adoption
This policy was approved by Quarter Note Limited on 03/09/2025

Signed: % (Director)

Date:  03/09/2025
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